
The San Jose Museum of Quilts & Textiles 

Executive Director Position Description 

Position Overview  

The San Jose Museum of Quilts & Textiles is the first and oldest museum of its kind 
benefiting from the growth of the maker movement, acceptance of textiles in the art 
community, and location in a growing arts district.  The Museum is the first in the nation 
to focus exclusively on quilts and textiles as an art form. Our mission is to promote and 
celebrate the art, creators, craft, and history of quilts and textiles. Having finished a 
successful capital campaign, with support from the David and Lucile Packard 
Foundation, Silicon Valley Creates, the City of San Jose, and other well-known 
organizations, we are poised for our next stage of growth. 

About the Museum 

Founded in 1977, and with over 25,000 visits each year, we are a growing museum that is 
becoming a destination for visitors to San Jose.  We are one of the anchors of the growing 
and well-known arts and entertainment district of downtown San Jose. We offer 
compelling exhibitions of historical and contemporary textiles, engaging gallery walks, 
and educational programs for adults and children.  

The Opportunity 

The Museum is seeking a talented and passionate Executive Director to lead and grow the 
organization.  The ideal candidate has a track record in attracting and sustaining public, 
private and individual funding. This new leader will bring strong internal and external 
communication expertise, proficiency in financial management and strategic thinking, 
and the highest integrity to their work. The goal is to increase revenue streams tied to 
visitor, member and donor experiences. These new avenues will be made possible by the 
high quality of the museum's exhibitions, physical assets, talented staff and the loyalty 
and generosity of donors, members, and volunteers.  

The Executive Director works closely with the Board of Directors for day-to-day 
operations and to achieve major strategic objectives. Current staffing includes 1 full time 
and 5 part time employees, contractors as needed, and volunteers.  

 

The Executive Director will be responsible for:  

1. Vision and Planning  
2. Fund Development  
3. Management, Administration and Board  

 



Vision & Planning (20-25%)  

• Serves as a visible and credible representative of the Museum’s mission and 
values  

• Develops a process for planning, implementing, and evaluating all strategy and 
goals  

• Assists the Board in the recruitment, orientation and evaluation of the Board  
• Works with the Board to establish the vision for the Museum, and executes the 

vision with staff support, ensuring programs and exhibitions reflect the mission  
• Oversees the Museum collection by defining the collection strategy and its 

management and maintenance  
• Ensures progress toward meeting museum industry best practices and 

accreditation.  

Fund Development (45-50%)  

• Establishes relationships with community leaders and donors to assure consistent 
funding streams and productive connections  

• Develops and implements an annual fundraising plan to expand and diversify 
fundraising sources including earned revenue, corporate, government, major 
donor and foundation support  

• Defines the communication strategies and writes or reviews all collateral 
materials including the website, newsletter, and promotional materials  

• Meets regularly with major donors and prospective donors  
• Will develop and implement a capital campaign  

Management, Administration, and Board (25-30%)  

• Creates and manages the annual budget with the Board Finance Committee  
• Responsible for all Museum contracts, facility maintenance, security and safety  
• Responsible for financial oversight so funds are dispersed according to contract 

requirements and donor designations  
• Recruits, oversees and retains a strong staff and volunteer team  
• Ensures compliance with Board policies and with all federal and state regulations  
• Creates an annual plan to develop essential skills of Executive Director and staff  
• Is an active participant of Board, task force and committee meetings  
• Regularly informs the Board on Museum objectives, finances and other issues 

Qualifications 

• A minimum of five years in senior management in a nonprofit or public sector 
organization  

• An appreciation for the creative arts and the ability to be an energetic and 
passionate advocate for the museum’s mission. 

 



• A proven record in fund development, attracting memberships, major gifts, 
government, and foundation support in the San Francisco Bay Area  

• Communication skills - including speaking, writing, meeting facilitation, and 
consensus building  

• Ability to attract, develop, retain and motivate staff, volunteers, and Board 
members to excel  

• Financial and/or business management with a budget of comparable size and 
revenue streams  

• Mastery of computer technology, the Internet, and social media  

 

Application procedure: To apply, please submit a cover letter, resume, and 
salary requirements to marie@sjquiltmuseum.org.   A part-time telecommuting 
option is available.  

  

The San Jose Museum of Quilts & Textiles is an Equal Opportunity Employer  

 


